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Packaging Adobe InDesign and lllustrator files for professional printing helps to ensure all your materials
turn out as intended, while saving time and money and reducing the risk of errors.

When your team knows how to correctly package these types of files, it makes handing them off to the
printer - or any other brand partner - a smoother, more confident process.

What does it mean to “package” a file for print?

In simple terms, packaging in InDesign or lllustrator is an Adobe software function that acts as a final
safety net, ensuring that all file elements are gathered into a single, organized folder.

This step makes sure that your document includes all the necessary accompanying files - fonts, images,
colors, etc. - and that everything is sent together to display and print correctly, anywhere.

Anatomy of an InDesign File:

Files can get complex quickly. Packaging helps keep all the pieces together.
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Packaging Adobe Files Helps in Many Ways
Files can get complex quickly. Packaging helps keep all the pieces together.

e Correct Fonts: Packaging creates copies of all available font files used in your document, so they can
be transferred and installed on any computer used to open it. This makes sure your font choices are
preserved and not changed to a default font.

e Image Resolution: Packaging gathers all the images and graphics used in your document into one
“Links” folder to ensure all image file data is available for high-resolution printing.

e Accessibility: As part of packaging InDesign files, you can automatically include an IDML file - thisis a
document that can be opened with older versions of the InDesign software without a loss of quality.

e Pre-Press: Delivering a packaged file allows for the correct setup of your file for professional printing
and can be used for making last-minute edits, color adjustments, ensuring correct margins and bleeds,
and more - without having to resend.

e File Sharing: Packaging your files makes sharing larger documents with others on your team a smoother,
easier process. It also makes file organizing and storage simple, as everything you need is in one folder.

e Previewing: Packaged folders include a PDF of your document, which can be viewed by anyone
regardless of whether they have Adobe software.

Common Problems with Unpackaged Files

What can happen if you don’t package a file before sending? As you design a project, adding photos and
graphics and using multiple fonts, the complexity of your file increases, along with the chance for errors
due to missing elements.

Here are the most frequent problems with unpackaged files:

FONT ISSUES:

When files are not packaged, fonts are not transferred, and if they are unavailable on the printer’s
computer when your document is opened, they will be substituted for a system default font.

Nearly 22% of print files have font issues,
such as missing, corrupted, or substituted fonts.

Included Font Fonts will not print
prints correctly. | <) e AT ESETGEN [0
included.

Replacement fonts won't look
right, and missing fonts can render
incorrectly (as shown in the example).

ROOMS 200

' Substitute fonts can also change the
flow of the layout or cause text to be
cut off, due to not fitting in the text
box anymore.
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MISSING LINKS & LOW-RESOLUTION IMAGES:

When animage or graphic is dropped into an InDesign - - —— . ——
or lllustrator file, it is placed as a “linked file.” This means Soqd resolution _Bad resolution

- S— i
that the Adobe software can display the image from the ) ‘- . F . _
computer it is stored on. : % - 1 a* e

When image files are placed as links, rather than
embedded (stored) in the Adobe file, it reduces the size
of your documents. Smaller files are easier to open, work
on, save, and transfer.

For Adobe software to be able to display linked

files at their full resolution, the image files Missing image links will display as
themselves need to be available on the same )

computer from which the file is opened. low-res placeholder im ages.

When an InDesign or lllustrator file is opened without these image files available, the software will show a low-
resolution placeholder of the image, but the full image data is missing. This is known as a “missing link” in the file
and will show up in the Links panel with a yellow triangle warning next to it.

Packaging your files ensures all images can be displayed and printed at full resolution. This step makes a
copy of all linked files and collects them in a new folder, making it easy to transfer and manage a large number of
image and graphic files.

KEEPS FILES ACCESSIBLE TO ALL:

Adobe software is updated on a frequent basis. If a team member is working with an older version of the
software, their program won't be able to open files created on the latest versions.

Providing packaged files includes a universally accessible file type called an IDML file that allows users
with past versions of InDesign to open the file and have it display accurately.
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How does proper packaging make
file management easier?

Packaging your design files correctly supports brand consistency, production quality, and efficiency. By
gathering all the links, fonts, and file settings into one folder, you can prevent errors that lead to poor
quality, mismatched materials, or off-looking branding.

Here are some of the key benefits of packaging files correctly.

Stronger Brand
Recognition

One of the biggest benefits of packaging design
files is strengthening your brand’s visual identity
and recognition. By eliminating the potential
issues of substituted fonts or low-resolution
images from missing links, your pieces will
always look consistent and high-quality.

81% of consumers say they need to trust a brand
before engaging with it, and having quality
printed materials helps people see your brand as
s trustworthy and professional.

Smoother Workflow
for Teams

Packaging your files makes the whole process

of creating, ordering, and organizing projects for
print smoother. It makes sure your printer has
everything needed to produce your pieces as
intended and deliver optimal results.

Packaging allows everyone on your team to
easily preview the file, using the PDF included in
the packaged folder. Not everyone has access to
Adobe software - a PDF allows team members
to still be able to visually check that the file they
are sending is the correct one or verify whether
a change has been made.

And finally, properly packaged files create a
saved history of your project. This helps maintain
consistency if your file needs to be reworked in
the future or used as the jumping-off point for
another project.
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Knowing how to package files saves time and money,
boosts brand consistency, and enhances quality across
your organization.
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Save Time and Resources

A missing font or linked image can put a big
damper on your production timeline or cause
anissue that requires reprinting the entire
project. These kinds of issues are costly in
terms of time, money, and resources.

Packaging your InDesign and Illustrator files
prevents these types of errors and gives

you peace of mind that your project will go
smoothly once it reaches the printer.

Better Control of
Outcomes

Correctly packaging your files gives you
greater control over the outcome of your
projects. It makes sure your fonts and colors
are correct, that your images will print at
full resolution, and that the printer has
everything needed to make necessary set-
up adjustments and last-minute changes.

For products that require physical set-
up, such as books with spines or larger
products like banners that have technical
requirements, packaging ensures your file
can be properly set up for production.
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A missing font can cause costly reprints if it’s not
packaged with your project.

Packaging your design files correctly supports brand
consistency, production quality, and efficiency.
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Step-by-Step Packaging Guide - Adobe InDesign
Do you have an InDesign project to send for print?
The following steps will provide you with confidence and piece of mind!

1. Pre-flight Your Document: Open the Links panel (Window > Links) and check for yellow triangles
(modified images) or red circles (missing links/fonts) and fix them first.

2. Starting the Packaging: Go to File > Package in InDesign.

3. Review Summary: The Package Summary window appears;
check for any issues. Click Package...to proceed.

Publish Online Dashboard...

Document Presets >

Decument Setup... Ciri<Al<pP
4. Choose Location: Select a destination folder (e.g., Desktop) s aitciat
and name it clearly. g il A Shite1

Package... Cirle Al = Shift= P
5. Select Options: In the dialog box, ensure these are checked: kg o
e Copy Fonts: Gathers all fonts used. (Chinese, Japanese & ::mm'"' —

Korean fonts excluded)

After pre-flighting your file,
choosing “Package” gets the
e Update Graphic Links in Package: Confirms that links are copied process started. (Step 2)
to the new folder location.

e Copy Linked Graphics: Collects all images.

@ Include Fonts and Links from Hidden/Non-Printing Content: Good practice, because not including
them leaves the font collection incomplete for any future revisions.

e Include IDML: Creates a file that can be opened by earlier versions of InDesign.
e Include PDF: For easy proofing at every stage, and for viewing without the InDesign software.

6. Finalize Package: Click Package again.

7. Zip the Folder: Locate the newly created folder, right-click (or Control-click on Mac), and choose
Compress (or Send to > Compressed (zipped) folder) to create a single file for sending to others.
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Reviewing the package summary for fonts Choosing the items to be collected prior to
and graphics status. (Step 3) packaging your document. (Step 5)
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Step-by-Step Packaging Process - Adobe lllustrator

Have an lllustrator file to package? That’s great!
Lets get it packaged up! Here are the steps to success:

1. Pre-flight Your Document: Open the Links panel (Window > Links) and check for yellow triangles
(modified images) or red circles (missing links/fonts) and fix them first.

2. Open the Package Window: Go to File > Package.
3. Choose Destination: Select a folder location and name for the package.

4 Select Options: Make sure the following boxes are checked: e

e Copy Links: Copies all linked images to the folder.

e Collect Links in Separate Folder: Organizes your images. atlon: [Volumes/Daxa/4-WIP/TEST | WORKING FILES/ [

CICCIE e 12 fixEit Banned Folder

@ Include Fonts: Gathers fonts (except CID fonts).

@ Include Linked Files: B3 Copy Links

B2 Collect links in separate Toldar

5. Finalize: Click Package and confirm the font licensing T Dt e S docpek

. . . . « » B Copy Fonts (Except Adobe Fonts and non-Adobe CJE fonts)
warnings, if any. Choose a location, click “Package,’ and then
select “Show Package” to confirm the contents (usually a folder
containing the .ai file, a “Links” folder, and a “Fonts” folder).

E Create Report

6. Compress: Zip the folder before sending it to the

printer. Right-click the created folder and select “Compress”
(Mac) or “Send to > Compressed (zipped) folder” (Windows)

Selecting options to be collected before
packaging your document. (Step 4)

to complete.
T'op. Se'eCt nshow Adobe lllustrator
Package” to open the Package created successfully. To view the package contents, press
. ‘Show Package' button.
packaged folder in a
hew Window. [ Don't Show Again {M}
During Save/Export:

When saving as an .ai file, you can check “Include Linked Files” to bundle images into the document.

Important Considerations:

o File Size: Embedding increases the final lllustrator document size because the images are now stored
inside the lllustrator file.

e Unembed: To reverse this, use the “Unembed” option in the Links panel to convert them back to
linked files.

e Packaging: If sending to a printer, using “File > Package” will automatically collect all linked files and
fonts into one folder, which is often more reliable than embedding the materials.
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What to expect after packaging:

You have successfully packaged your file!

Here are items that will be included in your packages, depending on the boxes you checked during the
packaging process.

You can be assured that all elements in your file have been collected and packaged into an organized
folder, ready to send to a printer or for archiving purposes.

Adobe InDesign Adobe lllustrator

Key Files in Your InDesign Package:

m - InDesign file

m - Folder of images and graphics

Key Files in Your lllustrator Package:

m - lllustrator file.

m - Folder of images and graphics

E - Folder of document fonts E - Folder of document fonts

ﬁ - PDF of your document ﬁ - PDF of your document

m - IDML file for access with older versions

Your final Adobe InDesign or lllustrator packages will have all the files for your
project ready for use or archiving purposes. So easy!

Consistency is king when it comes to preparing files for your print.

Using these procedures, you will have more control over your documents outcome, knowing that all
fonts, graphics, and anything else you have in your file is properly collected and packaged for printing or
archiving. With each new project, you will have a better handle on your brand’s consistency.

LOOKING FOR MORE?

Get help with packaging design files by scheduling a consultation with us today.
We are here to help you succeed!

‘AnchorPoin’re

GRAPHICS | PRINT | MARKETING

Reach out to us at 503-619-3000 or email us at info@anchorpointegraphics.com.
Visit us at www.AnchorPointeGraphics.com.
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